CLASSIFIED ATTACHMENT #58

BOARD AGENDA DATE E Unifi Sl Distri
DECEMBER 17, 2025 Approved:08/23/07

SPEECH AND LANGUAGE PATHOLOGY ASSISTANT
FONTANA UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

TITLE: Speech and Language Pathology Assistant
CATEGORY: Classified Non-Exempt

SALARY RANGE: Range 23

Definition:

WORK YEAR: 203 days

POSITION DESCRIPTION:

Under limied—qgeneral supervision, to—assist assists a  certificated
Speech/Language-Speech-and Hearing Specialist{LSH Pathologist (SLP) or other
professional staff in providing a variety of speech remediation services to special
education students in accordance with Individualized Education Program (IEP)
goals; foprovide _provides remediation in speech and language skills to students
with special needs, including activities designed to develop pre-language and
language skills, oral-motor control for speech production, and vocalization;-and

to-dorelated-work-asrequired.

PERFORMANCE RESPONSIBILITIES (ESSENTIAL FUNCTIONS):

o Without interpreting the data, eenductconducts informal speech and
language screening using protocols developed by the LSHSLP.

o Conducts speech-language remediation for special education students as
developed by the LSHSLP.

« Conducts documented treatment plans or protocols developed by the
LSHSLP.

e Assists ESHSLP during assessments, as needed for bilingual students.

e Provides support to LSHSLP staff.

« Exhibits compliance with regulations and reimbursement requirements.

e Prepares materials and/or equipment for use in remedial activities.

o Aftends and participates in program planning sessions.
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o Assists LSHSLP in providing in-service fraining to parents and staff as needed.

e Assists with classroom management.

e Administers, monitors, and assists students in a variety of tests as directed.

e Performs checks and maintenance efon equipment.

e Assists with routine clerical duties.

« Keeps and maintains anecdotal notes, charts, and records on student
progress.

o Collects data for monitoring quality improvement.

o Performs other related duties as assigned-to ensure the efficient and
effective functioning of the work unit.

-
Job Requirements — Qualifications:

To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of
the knowledge, skill, and/or ability required. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

EDUCATION, EXPERIENCE, AND LICENSING/CERTIFICATION REQUIREMENTS:
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Education:

High SehoolDiplomaschool diploma or eguivalentequivalency
BABachelor’'s Degree in Speech-Pathologyspeech pathology or a related
field (must possess or obtain a Speech-Language Pathology Assistant
Certificate within 10 months of employment) OR

Possession of a Speech-Language Pathology Assistant Certificate

Experience:

One (1) year of work experience or verifiable volunteer experience working

with school age children

Licenses, Certifications, and/or Clearance Requirements:

o MustpossessavalidDepartment of Justice Fingerprint Clearance

Valid California driverslicense-Driver’'s License
Insurability by the District’s liability insurance carrier

Tuberculosis/Drug Screen Clearance

Verified copy of high school diploma or equivalency

Verified Bachelor's Degree in speech pathology or a related field

Valid Speech-Language Pathology Assistant Certificate (possess or obtain
within 10 months of employment)

KNOWLEDGE AND ABILITIES:

Knowledge of:

School and community relationships and community problems, interests,

and concerns
General needs, learning styles, and requirements of students as defined by

special education
Economic and social needs of low-income families

Speech-language pathology equipment, materials, and procedures

Language and articulation development in children
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Student behavior management fechnigues and strategies
Record-keeping and record management

Computer usage, including related software

Developmental and age appropriate assessment and infervention
activities

Basic_math, including calculations using fractions, percentages, and/or
ratios

English usage and grammar

Health standards and hazards

Pertinent codes, policies, regulations, and/or laws

Safety practices and procedures

Stages of child development

Ability to:
e Understand and respond with sensitivity to the conditions and requirements
of special needs children
e Establish and maintain cooperative and effective working relationships with
others
e FEffectively cope with and manage the attitudes and behaviors of children
e Make decisions based on sound judgment, honesty, and integrity
e Work independently and as a team player
Maintain flexibility and utilize sound judgment
; e ations:
EES"EIS|IE.|.Q°E’ |IEE!|’E ' , I s oy .

Maintain a variety of records and strict confidentiality of information
Communicate effectively, both orally and in writing

Learn, interpret, and apply administrative and departmental policies, laws,
and rules with good judgment

Handle interruptions and multiple tasks simultaneously

Adapt to changing work priorities

Adhere to safety practices

Analyze situations to define issues and draw conclusions

Meet deadlines and schedules

Operate equipment using standardized methods

Review and interpret highly technical and detailed information/data
Work successfully in a diverse environment

Learn _and interpret relevant laws and regulations governing special
education, such as Individuals with Disabilities Education Act (IDEA)

e Support students with physical and/or social/emotional needs
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WORKING CONDITIONS:

Environment:

The work environment characteristics _here are representative of those an
employee encounters while performing the essential functions of this job.
Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

e  Works in an indoor classroom and office environment

NOTE: The noise in these environments is from quiet to loud depending upon the
activity in the particular part of the day.

Physical Demands-and-Werking-Conditions:
Lightto—moderate——occasionallhe physical demands described here are
representative of those that must be met by an employee to successfully perform
the essential functions of this job. Reasonable accommodations may be made
fo enable individuals with disabilities to perform the essential functions.

Sitting and standing for extended periods of fime

Pulling, twisting, reaching, bending, stooping, and squatfing

Hand and finger dexterity to perform job duties and manipulate objects
Talking and hearing to communicate

Seeing to read documents and a computer screen

Occasional liffing, pushing, and/or pulling 350of objects weighing 25
pounds, with maximum with lifting and/or carrying of objects weighing up
to 4050 pounds-

Original Board Approval: 08/23/2007

Revised: 09/18/2008; 12/18/2025




CLASSIFIED ATTACHMENT #59

BOARD AGENDA DATE
DECEMBER 17, 2025 FONTANA-UNIFED SCHOOL DISTRICT

EDUCAHONALINTERPRETER
FONTANA UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

TITLE: Educational Interpreter
CATEGORY: Classified Non-Exempt
SALARY RANGE: Range 21_
Definition:
WORK YEAR: 203 days

POSITION DESCRIPTION:

Under the general supervision of the BH/iH-coordinatorDeaf/Hard of Hearing
(D/HH) Coordinator and D/HH teachers, provides voice-to-sign and sign-to-voice
interpretation; facilitates communication in manual and/or oral interpreting
among students, teachers, staff, administrators, parents, and others in a variety of
settings.; voice and clarify communications; use total communication as
appropriate.  Positions in_this class require proficiency in recognized sign
language: American Sign Language (ASL) and/or Pidgin Signed English (PS); must
be able to translate English to ASL or PSE; must have the ability to voice and clarify
communications; use total communication as appropriate; act as an interpreter
at school functions/meetings.

PERFORMANCE RESPONSIBILITIES (ESSENTIAL FUNCTIONS):

1-e Performs specialized duties requiring the application of and proficiency in
accepted and designated sign languages, such as Signed English,



Fontana Unified School District
Job Descriptfion — Educational Interpreter

Page 22

American Sign Language, Signing Exact English, Pidgin Sign English, and
fingerspelling.

2.0 Interpretinterprets mainstream and self-contained classroom lectures,
group discussions, movies, plays, tapes, records, and general classroom
instructions.

3.e TranslateTranslates  simultaneously and/or consecutively  from  sign
Iongucge used by D/HH persons into spoken English, which can be
understood by hearing persons.
4. TutorTutors and assistassists D/HH students, individually or in groups, in
academic or elective subjects.

5.0 Interpretinterprets and translatetransiates for assigned D/HH students at or
during school day activities/events, assessments/testing, meetings,
assemblies, telephone calls, and informal conversation within the
educational setting.

4.0 Prepare—designPrepares, designs, and developdevelops instructional
materials to assist D/HH students in a learning environment under the
direction of a certificated teacher.

Z.e ResearchResearches specific terminology germane to various disciplines as
opproprlc’re to the assignment; developdevelops appropriate signs to
communicate classroom materialZ and lectures as necessary.

8. AssistAssists students in learning/Z_and practicing appropriate livingZ and
social skills and behaviors such as safety procedures, communications, skills;
independence, and decision--making necessary for “mainstreaming-."

9.e ConsuliConsults with intfegrated class teachers to determine where
students may need special help and provide the help through tutoring.

10 AssistAssists in the planning and conducting of interpreter workshops.

e Adheres to the Professional Code of -Conduct established by the
Registry of interpretersinterpreters for the Deaf.

120 Acts as an interpreter, as needed, at Individual Education Plan (IEP)
meetings.

e MinimumAssists with classroom management.

e Administers, monitors, and assists students in a variety of tests as directed.

e Performs other related duties as assigned to ensure the efficient and
effective functioning of the work unit.

Job Reqguirements — Qualifications:
To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of
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the knowledge, skil, and/or ability required. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

EDUCATION, EXPERIENCE, AND LICENSING/CERTIFICATION REQUIREMENTS:

Education:

o  Credentialsand-Completion of high school or equivalency

Experience:
e One (1) year of experience interpreting in an educational setting
e One (1) vear of experience working or volunteering with school-aged
children

Licenses, Certifications, and/or Clearance Requirements:
e Department of Justice Fingerprint Clearance

Valid California Driver’s License

Insurability by the District’s liability insurance carrier

Tuberculosis/Drug Screen Clearance

Verified copy of high school diploma or equivalency

« Must possess a valid Registry of Interpreters for the Deaf (RID) certification,
or in lieu of a RID certification, an educational interpreter shall have
received a score of 4.0 or above on the Educational Interpreter
Performance Assessment (EIPA), the Educational Sign Skills Evaluation-
Interpreter and Receptive (ESSE-I/R), or the National Association of the
Deaf/American Consortium of Cerfified Interpreters (NAD/ACCI)

assessment; o desired experience of inferprefing one year in the
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KNOWLEDGE AND ABILITIES:

Knowledge of:

The nature of deafness and its effect on the language development of the

deaf and hard of hearing child
Sign language systems used by the deaf

The concept of total communication

Use of residual hearing, speech-reading, and manual communication

Basic core standard curriculum subjects

Basic math, including calculations using fractions, percentages, and/or

ratios
Computer usage, including assigned computer hardware/software (e.q.,

email, informational search)
Modern office methods, procedures and equipment, including filing

systems, receptionist, letter and report writing
English usage, grammar, punctuation, and spelling

General needs, learning styles, and requirements of students with

developmental, behavior, and emotional problems as defined by Special
Education
Group behavior and dynamics

Safe practices in the instructional environment

Use of special population communication tools and technigues

Ability to:
Translate the spoken word into the language of signs at a normal conversational

rate using Signed English, Signing Exact English, Pidgin Sign English, American
Sign Language

o Incorporated-within, and fingerspelling.

Reverse m’rerpre’r from sign langquage ’ro the spoken word i |n one or more of
A hsign language

systems
Tutor students in academic subjects

Accomplish goals with changing job conditions

Adhere to safety practices

Apply appropriate de-escalation technigues in a crisis situation
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e Assist students as needed with technologies that support student learning

e  Communicate effectively both orally and in writing

Establish and maintain cooperative and effective working relationships with

others

|[dentify issues and resolve problems

Maintain a variety of records and confidentiality of information

Monitor student behavior and provide corrective guidance as necessary

Observe and record student behavior and progress as part of data

collection

e Support students with physical and/or emotional disabilities and/or
behavioral disorders

e Learn, interpret, and apply administrative and departmental policies, laws,

and rules with good judgment

Utilize a variety of job-related equipment

Work well both independently and as part of a team

Work successfully in a diverse environment

Utilize interpersonal skills with tact, patience, and courtesy

Make decisions based on sound judgment, honesty, and integrity

Learn _and interpret relevant laws and regulations governing special

education, such as Individuals with Disabilities Education Act (IDEA)

WORKING CONDITIONS:

Environment:
The work environment characteristics here are representative of those an
employee encounters while performing the essential functions of this job

description—are-thefollowing. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential physical

reguirements:functions.

e  Worksin an indoor classroom environment, as well as various other meeting
rooms

NOTE: The noise in these environments is from quiet to loud depending upon the
activity in the particular part of the day.

Physical Demands-and-Weorking-Condifions:

+«— DigitaldexterityThe physical demands described here are representative of
those that must be met by an employee to successfully perform the essential
functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.
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« H—Standing, walking, and sitting for extended periods

o Dexterity of hands and fingers to perform sign language and operate
common office equipment:

o o — Seeing to read printed matter and computer screens

o H—Talking and hearing o communicate

« I Bending, twisting, stooping, and reaching

e Liffing, pushing, and pulling light weight objects

o Abilitvtoread printfed-matterand-computerscreens.

« Ability to work at a desk and attend meetings of various configurations-

Original Board Approval: 2/18/2013

Revised: 12/18/2025




CLASSIFIED ATTACHMENT #60
BOARD AGENDA DATE
DECEMBER 17, 2025
FONTANA UNIFIED SCHOOL DISTRICT

JOB DESCRIPTION

TITLE: Teacher Aide (Moderate to Severe)

CATEGORY: — Non-ExemptClassified
ContractNon-Exempt

SALARY RANGE: Classitied-Range 135
WORK YEAR: 1H0-Months- 203 days

POSITION DESCRIPTION:

Under general supervision, assists teachers with a wide variety of special
education students; performs a wide variety of duties involving immediate
contact and close supervision of children; assists students by providing and
developing students adaptive and behavioral skills; and performs a variety of
clerical duties of average difficulty.

and-move; lifts ond moves children, some of whom are in wheelchalrs and
diapers, and some of whom have reached adult size—trcumbenis—perform
generalduties-and play-a-majorrole-in-assisting; assists the teacher in caring for
The phy5|c0| needs of the chlldren%pewrs@neﬁhe OSSISTS Ch|ldren &upeeesmg

DUTES-ANDPERFORMANCE RESPONSIBILITIES (ESSENTIAL JOB-FUNCTIONS)):
Dut . oul i olowing:



Fontana Unified School District
Job Description- — Teacher Aide (Moderate to Severe)

Page 2

Ceirry
J.e Carries out instructional plans as designated by the special education
teacher and the student’s Individual Educational Plan (IEP).
e LearnLearns the behavior characteristics of each child in the classroom to
WhICh they are assigned, including allergies, seizures, and medication
needs; conducts daily check-ins with students to assess their well-being,
mood, and any potential concerns they might have.
3.e ProtectProtects the safety of others in the group.
4—Assist-childrenin-Performs routine tasks such as diaper changing, toileting, lifting
children from one place to another, and arranging furniture and supplies;
assists children with personal grooming, including occasional bathing and/or
shompooing-
5.e Supervise-; supervises the toilet area.
é—Ass4s¢ elps children with toileting and cleaning after foilet accidents.
L—Assistehildreninachievinglearn to achieve coordination in physical education
oc’nwhes—
He#p—sm@Lg#eup&ef—eMe#en—m—the%seueﬂeq bowling, swimming, skating),

school activities (e.g., use crayons, pencils, scissors, puzzles, and with
general clean up) and social skills.
e AssistAssists with classroom management.

10.e Assists children in small groups with work training, skill development,
and in-helping children to evaluate and complete their chorestasks.
Hee AssistAssists in the preparation of teaching aids and devices.

12 HelpHelps prepare room for activities.

130 ConferConfers with teacherteachers in planning and counseling
relative to preblemsissues being experienced by individual children.

140 AssistAssists children with food preparation and food service and with
standards of health and sanitation.

1o FeedFeeds children in conjunction with teaching them to hold a cup,
swallow, chew, tolerate various textures, identify foods, reach and grasp-
and feed themselves.

180 PositionPositions and  repesitieonrepositions  children to  stimulate
development or relieve or prevent improper pressure; helps students
transition safely in the classroom.

19—TFeachTeaches children to-crawl-walk—climb,-grasp—throwbendvarious basic

activities (e.q., crawling, walking, climbing, grasping, throwing, bending, or si-
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20 Teach—childrento—communicatesitting) and communicating orally
and in other ways.

21 MaintainMaintains and respecirespects the confidentiality of student
information.

220 Ride-busRides buses with studentstudents when needed.

o PerformCollects data on student behavior, toiletry, and food habits and
prepares reports of the data for the teacher 1o review.

e  Manages student behaviors by setting clear expectations, routines, and
consequences to foster a positive and productive learning setting;
deescalates tense student behavior situations.

e Provides direct support to students under the direction of a behavior
program specialist.

e  Conducts small-group and large-group instruction for subjects in reading,
writing, math, and science; creates visuals, including social stories, token
boards, prompts, and manipulations.

e Assists students with basic computer problems.

e Administers, monitors, and assists students in a variety of tests as directed.

230 Performs other related duties censistentwithas assigned o ensure the
scopecefficient and intenteffective functioning of the pesiion-work unit.

JOB

Job Requirements — Qualifications

To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of
the knowledge, skill, and/or ability required. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

EDUCATION, EXPERIENCE, AND LICENSING/CERTIFICATION REQUIREMENTS:

Education:
e Possession of a high school diploma or equivalency AND any one of the
following:
o _Completion of two (2) years of higher education study (48
semester units or 72 quarter units)
= Possession of an Associate Degree or higher degree
=  Passage of a Fontana Unified School District (FUSD)-approved
paraprofessional exam or possession of an FUSD-approved
paraprofessional certificate
Experience:

e Two (2) vears of experience working or volunteering with school-aged
children
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One (1) vear of experience working with special education student

(preferred)

Licenses, Certifications, and/or Clearance Reguirements:

Department of Justice Fingerprint Clearance

Valid California Driver's License

Insurability by the District’s liability insurance carrier

Tuberculosis/Drug Screen Clearance

Crisis Prevention Intervention Certification within 60 days of employment

First aid and CPR certifications

Verified copy of high school diploma or equivalency, or official transcripts

verifying high school diploma or equivalency AND any one of the following:
= Official transcripts verifying two (2) years of higher education
study (48 semester units or 72 quarter units) OR
=  Verified copy of an Associate Degree or higher OR
= Verified copy of paraprofessional certificate
ABA training certifications (preferred)

KNOWLEDGE AND ABILITIES:

Knowledge of:

e Basic math+reading

English usage and inferprefing instructions and understanding multiple step
iastroctionsgrammar

Problems related to training efirainable-special education children
General needs, learning styles and requirements of students as defined by

Special Education

Personal hygiene practices and procedures

Safety practices and procedures

Communication systems and other appropriate strategies and methods for
shaping children’s behaviors

Concepts taught in Crisis Prevention Intervention fraining programs

Data collection and usage

Records management, storage, and retrieval

Computer usage, and related software

Operation of standard office equipment

Ability to:

Understand the needs and behavior of children end-peossess-a-genuineliking
forchildren:

Support students with physical and/or social/emotional needs
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Learn and interpret relevant laws and reqgulations governing special

education, such as Individuals with Disabilities Act (IDEA)

Communicate with children and motivate them to participate in learning
activities-

Learn to teach in special subject matter areas or to teach children who
have special learning needs by watching teachers or specialists-

Develop and maintain cooperative and effective working relationships
with diverse groups of children-end-adulis—, adults, feachers, parents, and
other professionals

Understand and carry out oral and written instructions-

Supervise children in the classroom and out-of-doors-

Perform general clerical tasks and learn the operation of office equipment
and devices:

Provide basic physical care to moderate—-to-severely disabled students-:
Communicate effectively, both orally and in writing

¢ Maintain vp-confidentiality of student information

Remain flexible in a fast-paced and rapidly changing environment

Remain calm and patient in challenging situations to-date-knowledge-and

skillsrelated de-escalate conflict and provide emotional support to students
Learn, interpret, and apply administrative and departmental policies, laws,

and rules with good judgment
Learn and interpret special education principles, practices, and

methodologies
Learn and apply behavior management techniques and strateqies for

students with disabilities
Learn and implement educational technology and assistive devices used

in special education settings
Work successfully in a diverse environment

WORKING CONDITIONS:

Environment:

*

The work environment characteristics here are representative of those an

employee encounters while performing the scope-and-responsibility-of-essential

functions of this job. Reasonable accommodations may be made to enable

individuals with disabilities to perform the peosition—essential functions.

ntai , . .

Works primarily in an indoor classroom environment
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NOTE: The noise in these environments is from quiet to loud depending upon the
activity in the particular part of the day.

Physical ReguiremenisDemands:
o+ Fine—manual—dextertyThe physical demands described here are

representative of those that must be met by an employee to successfully perform
the essential functions of this job. Reasonable accommodations may be made
to enable individuals with disabilities to perform the essential functions.

e Standing and walking frequently and sitting for extended periods
e Dexterity of hands and fingers to operate common office equipment and

appliances

S'.'e. RS C !G eeSkal.' d'F = lngsel .le OUs CoRtiguretions

o ReeelmgSeemq to read pnn’red matter and compuTer screens

o o Talking, hearing andunderstanding-speech-alreasonable-volumeto

communico’re

. Bendlng vas’nng s’roopmg erewhng—leﬂeemgond reochlng
o Abilitytolittcamypush-andforpuliLifting, carrying, pushing, and/or pulling

up to 50 Dounds frequently, ond up to 100 pounds with proper assistance

Original Board Approval: 08
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NECESSARY-MATERIALS
c i te Californic Drivers Li

Approved:-8/23/2007
Revised: 5/605/06/2015; 6/306/03/2015; 12/18/2025



CLASSIFIED ATTACHMENT #61
BOARD AGENDA DATE

DECEMBER 17, 2025
FONTANA UNIFIED SCHOOL DISTRICT

JOB DESCRIPTION

TITLE: Transitional Aide

CATEGORY: Non-Exempt-Classified ContractiNon-Exempt

SALARY RANGE:

WORK YEAR: 10 months per year 203 days

POSITION DESCRIPTION:

Definiti
Under generol supervision—of-Site—Administrator-and/or-Coordinator—Special
Services, provides educational support and a full continuum of services within the
program to identfified students who are transitioning within the Special Services
Program—Transitional-Aides-may-bereguiredto-work; works with students on an
individual basis, in large or small groups, and provide in-classroom support to the
regular and special education program.

Position-is Positions in this class are itinerant in that incumbents may be required,
based upon the needs of the district and as determined by Special Services, to
change school osagnmenfs annually ond work in @ vcnefy of classroom

eeeemmeelefe—fhe—yfe%sfuéenfg—neeels—lncumbenfs are offered frcumng in

assault response alternatives and behavior management.

DUTIES AND
PERFORMANCE RESPONSIBILITIES (ESSENTIAL JOB-FUNCTIONS):

; : Lt - following:

1.e Demonstrate—effective-Assists with paperwork management, scheduling;
activities, and time management-and-nterpersonalcommunication-skills.
2.0 AssistAssists students in reading, spelling, mathematics, interpersonal skills,
problem solving, and other subjects according to instructions and

guidance from the teacher.
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3.0 AssistAssists students with personal difficulties by assisting the instructor to
keep students and staff safe in aggressive situations.

4.0 ObserveObserves students, decumentdocuments behaviors, and
assistassists the teacher in maintaining order in the classroom, cafeteriq,
ployground general premises, and on district--approved field trips.

5.0 MaintainMaintains control of student behavior individually and in small
groups by enforcing Individualized Education Plan (IEP) behavior plans.
4.0 OfferOffers input for IEP outcomes and steps as it relates to individual
student growth and development.
%o EscortEscorts behoworolly challenged students to and from offices, lunch,
restrooms, buses, nurse's officeoffices, other classes, etc. -Students may
include; but are not limited {e;to ambulatory or physically challenged
students.

8.¢ MaintainMaintains a daily log of student activities and progress.

9.e AttendAttends meetings and in-services as scheduled.

e PerformMaintains up-to-date knowledge and skills related dutiesconsistent

withto the scope and intentresponsibility of the position:

e  Operates a computer and related equipment to enter and extract data
and reports.

e Assist with classroom management.

H-e Administers, monitors, and assists student in_a variety of tests as
directed.

o JOBPerforms other related duties as assigned to ensure the efficient and
effective functioning of the work unit.

Job Requirements — Qualifications

To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of
the knowledge, skill, and/or ability required. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

EDUCATION, EXPERIENCE, AND LICENSING/CERTIFICATION REQUIREMENTS:

Education:
e Completion of high school or equivalency AND any one of the following:
= Completion of two (2) years of higher education study (48

semester units or 72 quarter units)

= Possession of an associate or higher degree
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= Passage of a Fontana Unified School District (FUSD)-approved
paraprofessional exam or possession of an FUSD-approved
paraprofessional certificate

Experience:
e One (1) year of experience working with special education students

e Experience working in a classroom environment (preferred)

Licenses, Certifications, and/or Clearance Requirements:
e  Department of Justice Fingerprint Clearance

Valid Cdlifornia Driver's License

Insurability by the District’s liability insurance carrier

Tuberculosis/Drug Screen Clearance

Verified copy of high school diploma or equivalency, or official transcripts

verifying high school diploma or equivalency AND any one of the following:
= Official tfranscripts verifying two (2) years of higher education

study (48 semester units or 72 quarter units), OR

=  Verified copy of an Associate Degree or higher, OR
=  Verified copy of a paraprofessional certificate

KNOWLEDGE AND ABILITIES:

Knowledge of:
e Childhood and adolescent growth and development
e |Instructional strategies as related to the—individual individuals with
exceptional needs and identified transition students
+«—General needs, learning styles, and requirements of students as defined by
Special Education displaying-speciically-defined-behaviors
Basic core standard curriculum subjects
Computer usage, including assigned computer hardware/software
English usage, grammar, punctuation, and spelling
Group behavior and dynamics
Safe practices in the instructional environment
Modern office practices, procedures, and equipment

Ability to:
e Maintain confidentiality of pupil records and school reports
e Establish and maintain effective working relationships with co-workers,

students and parentsothers
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Communicate well with students and motivate them to participate in
learning activities

Apply instructional and other concepts or fechniques presented in an in-
service; meeting or conference setting to the appropriate instructional
environment

Follow verbal and written directions from the supervisor and/or designee
and receive directed instruction

Implement one-on-one behavior plan outcomes

Maintain a learning/.and teaching environment conducive to instruction
Exhibit good judgment

Accomplish goals with changing job conditions

Adhere to safety practices

Apply appropriate de-escalation technigues in a crisis situation

Assist students as needed with technologies that support student learning

Communicate effectively both orally and in writing

Identify issues and resolve problems

Monitor student behavior and provide corrective guidance as necessary

Observe and record student behavior and progress as part of data

collection
Learn, interpret, and apply administrative and departmental policies, laws,

and rules with good judgment
Support students with physical and/or emotional needs

Utilize a variety of job-related equipment

Learn and interpret relevant laws and regulations governing special

education, such as Individuals with Disabilities Education Act (IDEA)
Work well both independently and as part of a team

Work successfully in a diverse environment

WORKING CONDITIONS:

Environment:

The work environment characteristics here are representative of those an

employee encounters while performing the essential functions of this job.

Reasonable accommodations may be made to enable individuals with

disabilities to perform the essential functions.

Indoor classroom environment

Travel to two (2) or more sites in one (1) workday
Provide own transportation to sites during workday
Maintain insurability under the Bistrictsdistrict’s liability insurance carrier
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NOTE: The noise in these environments is from quiet to loud depending upon the
activity in the particular part of the day.

Physical ReguirementisDemands:

+ Fine—manual—dexterityThe physical demands described here are
representative of those that must be met by an employee to successfully perform
the essential functions of this job. Reasonable accommodations may be made
fo enable individuals with disabilities to perform the essential functions.

e Dexterity of hands and fingers to operate common office equipment and

appliances

o and : e urat

o o Sitting and standing for extended periods
o ReeelmgSeelnq to reod prm’red matter and computer screens

e o TJalking,_and hearing and—understanding—speech—atreasonable

voluymeto communico’re

e Bending, TW|sT|ng s’roopmg crawling, kneeling, and reaching

o« Abilityto-lift—ecarmy—pushLifting, carrying, pushing, and pulpulling up to 100

pounds with proper assistance
e Freguent, and frequent lifting and carrying up to 4650 pounds
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o Approved—3/MAbility to work at a desk and attend meetings of various
configurations

Original Board Approval: 03/04/1999

Revised: 5/605/06/2015; é/306/03/2015; 12/18/2025



CLASSIFIED ATTACHMENT #62
BOARD AGENDA DATE
DECEMBER 17, 2025
FONTANA UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

TITLE: Bilingual Aide, Special Education

CATEGORY: Non-Exempt-Classified ContractiNon-Exempt

SALARY RANGE:

WORK YEAR: 10 months per year 203 days

POSITION DESCRIPTION:

Under the-general supervision-ef-a-SpecialServicesProgram-Coordinatorand-Site
Administrator, provides educational support to identified students within the

Special Services Program——ncumbenis—may—be—reguiredto—work assisting
teachers and staff with instruction, translations, and testing; works with students on
an individual basis, in large and/or small groups, and/or provideprovides in-
classroom support to the regulargeneral and/or special education program-

. - -
Positienprograms. This position is itinerant, and incumbents may be required to

travel ’ro mul’nple eJrememLep,Lschool sites dolly Resmens—m—ﬂms—etess—e%e—pnmeﬂly

DUHES-ANDPERFORMANCE RESPONSIBILITIES (ESSENTIAL JOB-FUNCTIONS):
Dut . ol lieni following:

+-e ProvideProvides individual and small group learning activities to reinforce
the instructional program defined by the teacher.

e ReadAssists with classroom management.

e Administers, monitors, and assists students in a variety of tests as directed.

2.¢ Reads to students, explainexplains words and meanings, cerrectcorrects
written work of students, leadleads discussions, werkworks with arithmetical
problem solving, and assistassists students in the review of various subject
matter in English and Spanish.
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3.e SelectSelects appropriate reading and resource material for students and
monitors usage in Engllsh ond Spanish cmd/or o’rher forelgn Ionguoge

5.¢ ConferConfers with the ’reocher to identify learning needs and evaluate the
progress of students.

6.0 MakeMakes home visits to translate and get and give information.

o MakeAssists with bilingual support for the assessment of the students.

Z-e Makes phone calls to parentsto-get-and-give-information.

8.e AssistAssists in supervising students during classroom activities and/or testing
procedures.

9.e ProvideProvides guidance and ensuvreensures students adhere to safety
rules.

10.eDirectDirects students into appropriate social behavior through the use of
positive reinforcement.

B  AlendAttends meetings and in-services as scheduled.

H.e  WorkWorks in RSP/SDC or general education settings as needed.

150 OperateOperates duplicating and audio-visual equipment.

o PerformConducts bilingual or franslation questions with the certificated staff
to gather information for specific students, either in person, via phone, or
by interpreting written answers.

160 Performs other related duties consistentwithas assigned to ensure the
scopecefficient and intenteffective functioning of the pesition-work unit.

JOBJob Requirements — Qualifications

To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of
the knowledge, skill, and/or ability required. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

EDUCATION, EXPERIENCE, AND LICENSING/CERTIFICATION REQUIREMENTS:

Education:
e Completion of high school or equivalency AND any one of the following:
= Completion of two (2) vears of higher education study (48
semester units or 72 gquarter units)
= Possession of an associate degree or higher
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= Passage of a Fontana Unified School District (FUSD)-approved
paraprofessional exam or possession of an FUSD-approved
paraprofessional certificate

Experience:

Experience working or volunteering with school-aged children (preferred)

Licenses, Certifications, and/or Clearance Requirements:

Department of Justice Fingerprint Clearance

Valid California Driver's License

Insurability by the District’s liability insurance carrier

Tuberculosis/Drug Screen Clearance

Verified copy of high school diploma or equivalency or official tfranscripts

verifying high school diploma or equivalency AND any one of the following:
= Official franscripts verifying two (2) years of higher education
study (48 semester units or 72 quarter units) OR
= Verified copy of an Associate Degree or higher OR
= Verified copy of paraprofessional certificate

Passage of Bilingual Proficiency Skill Assessment (BPSA)

KNOWLEDGE AND ABILITIES:

Knowledge of:

Practical methods used in tutoring, motivating, and centreliingsupervising
students
General needs, learning styles and requirements of students, as defined by

special education
Spanish and English usage, including grammar, vocabulary, and spelling
General needs and behaviors of students with special needs

Basic arithmetical concepts
Computer usage, including related software

Simple record--keeping and filing

Childhood and adolescent growth and development

Instructional strategies as related to the-individual with exceptional needs
and identified transitional students

General needs and behaviors of Attention Deficit Disorder (ADD) students
and Behavior Disorder (BD) students

Bilingual written assessments, including administering rules and specific

needs

Ability to:
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e Speak, read, and write in Spanish and/or etheranother foreign language to
effectively communicate with limited English- or non-English—speaking
students in both oral and written form-

e Communicate effectively, orally and in writing, using correct English-and,
Spanish, and/or other foreign language grammar-

e Understand and carry out oral and written instructions-

e Maintain confidentiality of pupil records and school reports-

e Establish and maintain effective working relationships with co-workers,
students, and parents-:

o Communicate—wellwith—Motivate students and—motivate—them—to
participate in learning activities:

e Apply instructional and other concepts or techniques presented in an in-
service, meeting, or conference setting to the appropriate instructional
environment-:

e Follow verbal and written directions from the supervisor and/or designee-

e Exhibit good judgment-

e Travellearn, interpret, and apply administrative and departmental policies,
laws, and rules with good judgment

e learn and interpret relevant laws and regulations governing special

education, such as Individuals with Disabilities Education Act (IDEA)

Work with interruptions

Meet deadlines and schedules

Be flexible and adapt to twe{2}-ormore-siteschanges
Assist in ereorganizing and planning lesson plans

Work independently and as a team

Adhere to safety practices

Utilize a variety of job-related equipment

Monitor student behavior and provide corrective guidance as necessary

Work successfully in a diverse environment

Support students with physical and/or social/emotional needs

Utilize interpersonal skills with tact, patience, and courtesy

Make decisions based on sound judgment, honesty, and integrity

WORKING CONDITIONS:

Environment:

. The work day—environment characteristics here are representative of those
an_employee encounters while performing the essential functions of this job.
Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

e  Works mainly in an indoor classroom environment
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e Provide own fransportation to sites during workday:-
i | i I
+—NOTE: The noise in these environments is from quiet to loud depending upon
the District's iabilih-insurance-carrier:

. Maintainup-to-date knowledgeand-skillsrelatedtoactivity in the scope-and
responsibilibyoarticular part of the pesition-day.
it ’ ; .

Physical ReguirementsDemands:
+ Fine—manual—dexterityThe physical demands described here are

representative of those that must be met by an employee to successfully perform
the essential functions of this job. Reasonable accommodations may be made
to enable individuals with disabilities to perform the essential functions.

e -Dexterity of hands and fingers to operate common office equipment and

appliances

o and : e urat

« o Sitting and standing for extended periods of time
o ReeelmgSeelnq to reod prm’red matter and computer screens

¢ o+ Talking,_and hearing end—understanding-speech-at-areasonable

volymeto communicate

. o—Bendlng TW|sT|ng stooping, and reochmg

. Ab#m,ute—l#f—ee#y—pesh—umnq carrying, oushmq ond/or puﬂ@ulllng up to
2025 pounds
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NECESSARY MATERIALS

Approved:1

Original Board Approval: 01/29/1999

Revised: 404/27/2015; 5/605/06/2015; 6/306/03/2015; 12/18/2025



CLASSIFIED ATTACHMENT #63
BOARD AGENDA DATE
DECEMBER 17, 2025
FONTANA UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

TITLE: Instructional Support Aide
CATEGORY: — Non-ExemptClassified
ContractNon-Exempt
,R_EPQ_R_T_S_'FQ_(BH“’_LE\- Sehaool Princinal
l. T OOTTTTI IVIN\/II
SALARY RANGE: Range 124

WORK YEAR: ————————— 10 monthsperyear_ 203 days

POSITION DESCRIPTION:

Definition:

Under the general supervision of a certificated employee, performs a variety of
worktasks related to assisted instruction;, performs duties related to the tutoring
and monitoring of students in a variety of programs as required-androutine-clerical

dutiesrelatedtothe program:

Posiionsin-thisclass; work with identified students to primarily support them with
the CAHSEE (California High School Exit Exam) Content Standards; assist teachers
with instructional support; collaboratively work directly with classroom teachers;
andyse, using a variety of instructional strategies designed to meet the needs of

Iow ochlevmg STUdGﬂTS—LHGHH%b@H#S—BGFfGFFH—th&HG&KS—W@h—FFH#G%@ﬂd

oerforms routine clerlcol du’nes relo’red ’ro ’rhe program. Thls posmon may be

required to work with more than one teacher and/or in more than one classroom.

DUTIES AND
PERFORMANCE RESPONSIBILITIES (ESSENTIAL JOB-FUNCTIONS):

D . .y row- ollowine:

"
.o Utilizes research—based practices to design, implement, monitor, and
evaluate programs created to meet targeted students’ needs.
2.¢ PerformPerforms routine clerical tasks such as taking roll, correcting papers,
recording scores and grades, and administering make-gpplacement and
progress monitoring tests.

Beard-Approved:5/615
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3.¢ DemonstrateDemonstrates effective paperwork management,
scheduling, time management, and interpersonal communication skills.

4.0 AssistAssists students in reading, spelling, mathematics, interpersonal skills,
problem solving, and other subjects according to instructions and
guidance from the site administrator and/or Instructional Support Teacher
(HSIST).

5.e Individually tgtertutors students—administer—make-up—tests and givegives
informal assessments as instructed.

4.0 SetSets up and arangearranges supplies and equipment for student use in
a classroom.

7o MaintainMaintains attendance records, lesson plans, and a daily log of
student activities and progress.

8.¢ AttendAttends meetings and in-services as scheduled.

9.e OperateOperates modern office equipment, computers, and related
software.

Hee Under direction, netifynoftifies parents of absences and meetings,
orally or in wrifing.
e PerformSupervises students during non-instructional time in_designated

areas, such as playgrounds and cafeterias as related dutiesconsistentto TK.

e Confers with the scepeteacher to identify learning needs and evaluate the
progress of students, maintaining classroom routines, and intentclassroom
management.

e Works collaboratively by assisting teachers in _assessment, supporting
curriculum, student interactions, enforcing safe behaviors, and enhancing
the social growth of students in the school setting.

12 Works  with  tfeam members to assist  students in  the
posiondevelopment and maintenance of appropriate social behaviors
using a variety of positive reinforcement technigues, activities, and/or
materials.

e JOBConducts observations to make sure students are meeting educationadl
standards; records and inputs observations.

e Performs other related duties as assigned to ensure the efficient and
effective functioning of the work unit.

Job Requirements — Qualifications
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To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of
the knowledge, skill, and/or ability required. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

EDUCATION, EXPERIENCE, AND LICENSING/CERTIFICATION REQUIREMENTS:

Education:
e  Completion of high school or equivalency and any one of the following:

= Completion of two (2) years of higher education study 48
semester units or 72 guarter units) that include courses in English
and mathematics from an accredited college or university, or

= Associate Degree in child development, social or behavioral
sciences, humanities or another related field from an
accredited college or university, or

= Passage of a Fontana Unified School District (FUSD)-approved
paraprofessional exam or possession of an FUSD-approved
paraprofessional exam-certificate

Experience:
e Two (2) vears of experience working with individuals or a small group of

students
e Experience working in a classroom environment (preferred)

Licenses, Certifications, and/or Clearance Reguirements:
e  Department of Justice Fingerprint Clearance

Valid Cdlifornia Driver's License

Insurability by the District’s liability insurance carrier

Tuberculosis/Drug Screen Clearance

First aid and CPR certifications

Verified copy of high school diploma or equivalency, or official transcripts

verifying high school diploma or equivalency AND any one of the following:
= Official franscripts verifying two (2) years of higher education

study (48 semester units or 72 quarter units) OR

=  Verified copy of an Associate Degree or higher OR
= Verified copy of paraprofessional certificate

KNOWLEDGE AND ABILITIES:

Knowledge of:




-Fontana Unified School District
Job Description- — Instructional Support Aide

Page 4

o+ Computereguioment

o Instructional—programs—general—needsBasic core standard curriculum
subjects

e English usage, grammar, vocabulary, punctuation, and beheaviorspelling

e Basic arithmetic

e Theory and practice of ehildrenchildhood education and development

e Practical methods used in motivating and managing student behavior

e Simple record--keeping and filing

e Modern office methods, procedures and equipment, including filing
systems, receptionist, letter and report writing

e Organization or department operations, services, policies, and procedures

e Basic universal health care practices

e Departmental procedures and operations

e Generdal needs, problems, learning styles, and requirements of students

e Safe practices in the instructional environment

Ability to:

Establish rapport with small groups or individual students-

Effectively communicate with students and others, including limited English-
or non-English--speaking students, in both oral and written form-
Understand and carry out oral and written instructions

Motivate students to participate in learning activities-

Apply instructional and other concepts or techniques-

Be organized and work across grade levels-

Follow verbal and written directions from the supervisor and/or designee
Exhibit good judgment-

Learn, interpret, and apply administrative and departmental policies, laws,

and rules with good judament
Adhere to safety practices

Establish and maintain cooperative and effective working relationships with

others
Identify issues and solve problems

Maintain a variety of records and confidentiality of information

Monitor student behavior and provide corrective quidance as necessary

Work well both independently and as part of a team

Work successfully in a diverse environment

WORKING CONDITIONS:
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Environment:

The work environment characteristics _here are representative of those an
employee encounters while performing the essential functions of this job.
Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

e  Works mainly in an indoor classroom environment

e Travel to various off-site and school locations-
e Provide own transportation to sites during workday:-

NOTE: The noise in these environments is from quiet to loud depending upon the
activity in the particular part of the day.

Physical ReguirementsDemands:

o« Fine manualThe physical demands described here are representative of
those that must be met by an employee to successfully perform the essential
functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

e Standing and walking frequently and sitting for extended periods
e Hand and finger dexterity to operate common office equipment and

appliances

5'.'9. ) ﬁg Saraesk all CHASSHRGS OF VaRoUs CoRfigUrations

o ReeelmgSeemq to read pnn’red matter and compu’rer screens

e Talking-end, hearing end-understanding-speech-atreasonable-volumeto

communicate

o o—Bendlng TW|sT|ng s’roopmg and reochmg

. Ab##ayute—hﬁ—ee#y—pushmhnq carrying, pushlnq ond/or BH-”QU”IHQ up to
2025 pounds
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CLASSIFIED ATTACHMENT #64
BOARD AGENDA DATE
DECEMBER 17, 2025
FONTANA UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

TITLE: Adapted Physical Education Aide

CATEGORY: Classified; Non-Exempt

SALARY SCHEDULE/RANGE.— Classified- Range 113

WORK YEAR: : 203 Days——days

SUPERVASION——————————N/A

POSITION DESCRIPTION:

Under general supervision, assistassists in physical education instruction—Perform
and performs clerical duties-of-everage-difficulty—Reguiredto-be; assists in the
swimming pool during aquatic instruction-—Fhis-position-s-inerant-andisphysically
demanding-both-intheclassand-intraveling; fravels to multiple school sites to

facilitate the Adapted Physical Education Program.

DUTIES AND
PERFORMANCE RESPONSIBILITIES (ESSENTIAL JOB-FUNCTIONS)):

DUt : ol . : e

J-e WorkWorks indoors and outdoors with students on motor development skills
and games.
2.¢ Transport—seflransports, sets up, and taketakes down physical education
(P.E.) equipment.

3.e LearnLearns the characteristics of each student, te-nclsdeincluding but
not limited to allergies, seizures, and medication needs.

4.0 AssistAssists in the aquatic program.

5.0 Inventornr—maintaininventories, maintains, and #anspertiransports P.E.
equipment.

4.0 PushPushes and transtertransfers students in wheelchairs.

Z-o AssistAssists in diapering and changing of students in wheelchairs.

8.0 AssistAssists in recording progress on program formes.

9.e PerformPerforms clerical dutfies—eand—record—studentaoltendance—and
progress-on-departmentalforms.

o PerformAssists with class management.
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e Administers, monitors, and assists students in a variety of tests as directed.
10 Performs other related duties consistentwithas assigned to ensure the
scopeefficient and intenteffective functioning of the pesitien—work unit.

JOBJob Requirements — Qualifications

To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of
the knowledge, skill, and/or ability required. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

EDUCATION, EXPERIENCE, AND LICENSING/CERTIFICATION REQUIREMENTS:

Education:
e  Completion of high school or eguivalency

Experience:
e Previous experience with special needs individuals (preferred)

Licenses, Certifications, and/or Clearance Reguirements:

e  Department of Justice Fingerprint Clearance
Valid California Driver’'s License
Insurability by the District’s liability insurance carrier
Tuberculosis/Drug Screen Clearance
Valid Community CPR and Basic First Aid Certificate
Verified copy of a high school diploma or equivalency

KNOWLEDGE AND ABILITIES:

Knowledge of:
e Issuesrelated to children with special needs

Hygiene practices and procedures

Safety practices and procedures

Basic first aid

Modern office methods, procedures and equipment, including filing

systems, receptionist, letter and report writing

e  Operation of a computer and related equipment to enter and extract data
and reports

e English usage, grammar, punctuation, and spelling

e General needs, learning styles, and requirements of students as defined by
Special Education
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Ability to:
e Communicate with students and motivate them to participate in learning
activities

e Reinforce the instruction of P-E.PE by following the instructional training
e Learn the recording method of the State School Register System

e Follow written or oral lessons on drills and practice skills
N L . : L

e Communicate effectively, both orally and in writing

e Establish and maintain cooperative and effective working relationships with
others

e Operate a variety of office equipment, including a computer and assigned

software

Adhere to safety practices

Assist students as needed with technologies that support student learning

Maintain a variety of records and confidentiality of information

Monitor student behavior and provide corrective guidance as necessary

Support students with physical and/or social/emotional needs

Work independently and as a member of a team

Establish and maintain cooperative and effective working relationships with

others

e Learn, interpret, and apply administrative and department policies, laws,
and rules with good judgment

e Utilize interpersonal skills with tact, patience, and courtesy

e learn _and interpret relevant laws and regulations governing special
education, such as Individuals with Disabilities Education Act (IDEA)

e  Work successfully in a diverse environment

WORKING CONDITIONS:

Environment:

The work environment characteristics _here are representative of those an
employee encounters while performing the essential functions of this _job.
Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

e Works in both an indoors and outdoors environments, subject to weather
conditions
e Provide own transportation to sites during workday
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NOTE: The noise in these environments is from quiet to loud depending upon the
activity in the particular part of the day.

Phy5|col Reeruwemenis—Demonds

Drg#eJ—eIe*tenipy—te—The phys:cal demonds described here are representative of
those that must be met by an employee to successfully perform the essential
functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

e Standing and walking for extended periods of time
e Perform physical activities and exercises outdoors and indoors, including in
swimming pools
o Dexterity of hands and fingers to perform job duties and operate office
equipment
e AbilitySeeing to read printed matter and computer screens
e AbilityTalking and hearing to communicate so—others—will-understand-a
normal conversation
o—AbiHMe—he%»el—unelepsmqel—s—eeeeh
o Abilihvtobendtwist-stoopBending, twisting, stooping, and reaching
o—Llfhnq pushing, pulling, and reach

o« Abilitytoliftpushpulland-carmrycarrying up to 2025 pounds
. Abm#sﬁeﬂhﬁ—push—pan and carry-up ’ro 100 pounds with ossw’ronce
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Hazards:
e  May come in contact with bodily fluids

Original Board Approval: 09/10/2012

Revised: 12/18/2025




CLASSIFIED ATTACHMENT #65
BOARD AGENDA DATE
DECEMBER 17, 2025

FONTANA UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION
TITLE: Bilingual Aide

CATEGORY: Non-Exempt-Classified ContractiNon-Exempt

REPORTS TO.(BY-TITLE): : orinci o Dist -

SALARY RANGE:

Range 114

WORK YEAR: 10 Month or 12 menthsperyearMonth
(Depending On

Assignment)

POSITION DESCRIPTION:

Definition:
Under supervision, performs a variety of instructionalinstruction and routine clerical

duties; perdormsrelated-duties-asreguired:

assistassists teachers and staff with bilingual instruction, translations, and testing.

DUTIES-AND
PERFORMANCE RESPONSIBILITIES (ESSENTIAL JOB-FUNCTIONS):

DU : Lt - following:

e 1 ProvideAssists with classroom management.

e Interprets orallectures and instructions to students in a variety of interpreting
styles (consecutive and simultaneous).

« Provides individual and small group learning activities to reinforce the
instructional program defined by the teacher.

o 2 ReadInterprets oral lectures and instructions to students—explain in a
variety of interpreting styles (consecutive and simultaneous).

e Translates instructions to students in a variety of interpreting styles
(consecutive and simultaneous).

o« Reads to students, explains words and meanings, cerectcorrects the

written work of students, leadleads discussions, werkworks with arithmetical
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problem solving, and assistassists students in the review of various subject
matter in English and Spanish.
o 3—SelectSelects appropriate reading and resource material for students
and monitors usage in English-and, Spanish, and/or other foreign language.
o 4—AssistAssists in preparing and developing bilingual and bicultural
instructional materials—Fhis—may—inclode—transiating; translates written
mattermaterials from English to Spanish and/or etheranother foreign
language, and vice versa.
: Develops repares
o 4b— ConferConfers with the teacher to identify learning needs and

evalyatesevaluate the progress of students.

. -]-Q—MG'KGMOK@S phone coIIs to poren’rs-te—gei—enel—gwe—mie#meﬂen

o H——AssistAssists in supervising students during classroom activities and/or
testing procedures.

o 12— ProvideProvides guidance and ensures students adhere to safety
rules.

o 13— DirectDirects students into appropriate social behavior through the
use of positive reinforcement.

o H—AssistAssists in recording-attendance-and-maintaining an inventory of
classroom supplies and materials.

o 16— AssistAssists in testing incoming second language-speaking students
for fluency in English by administering state-adopted tests.

e Performs various clerical duties, including answering phones, typing,
reviewing, and filing; maintains student records and logs; and generates
reports.

e Advises students in the ELL program requiring additional support and
services.

« May assist in the enrollment of bilingual students.

o Administers, monitors, and assists students in a variety of tests as directed.

H—Assistintesting- incoming-students.

e 18 PerformPerforms other related duties eonsistentas assigned to ensure

the efficient and effective functioning of the work unit.

Job Requirements — Qualifications

To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of
the knowledge, skill, and/or ability required. Reasonable accommodations may
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be made to enable individuals with the-scope-and-intentofthepositiondisabilities

to perform the essential functions.

JOBEDUCATION, EXPERIENCE, AND LICENSING/CERTIFICATION REQUIREMENTS:

Education:

e  Completion of high school or equivalency AND any one of the following:
= Completion of two vyears of higher education study (48
semester units or 72 quarter units)
= Possession of an Associate Degree or higher degree
=  Passage of a Fontana Unified School District (FUSD)-approved
paraprofessional exam or possession of an FUSD-approved
paraprofessional certificate

Experience:
e Experience working or volunteering with school-aged children (preferred)

Licenses, Certifications, and/or Clearance Reguirements:
e  Department of Justice Fingerprint Clearance

Valid Cdlifornia Driver's License

Insurability by the District’s liability insurance carrier

Tuberculosis/Drug Screen Clearance

Verified copy of high school diploma or equivalency, or official transcripts

verifying high school diploma or equivalency AND any one of the following:
= Official _transcripts verifying two years of higher education

study (48 semester units or 72 quarter units) OR

=  Verified copy of an associate degree or higher OR
= Verified copy of paraprofessional certificate

e Passage of Bilingual Proficiency Skill Assessment (BPSA)

KNOWLEDGE AND ABILITIES:

Knowledge of:

including filing

e Modern office methods, procedures and eqguipment,
systems, receptionist, letter and report writing
e English usage, including grammar, vocabulary, and spelling

o Basic arithmeticalconcepis

e Simple record-keeping and filing
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General office practices, procedures, and standard office equipment
Computer usage, including related software

Varied linguistic and cultural backgrounds

General needs, learning styles, and requirements of students

Child development

Ability to:
e Speak, read, and write in Spanish and/or etheranother foreign language to
effectively communicate with limited English- or non-English—-speaking
students in both oral and written form-

e Utilize interpersonal skills with tact, patience, and courtesy

e Understand and carry out oral and written instructions-

e Maintain confidentiality of pupil records and school reports-:

e Establish and maintain cooperative and effective working relationships with
co-workers, studentsothers

e Work with interruptions

e  Work successfully in a diverse environment

e learn, interpret, and apply administrative and parenis.departmental

. | . i . ’

e  Make decisions based on sound judament, honesty and integrity

e  Communicate effectively both orally and in writing

WORKING CONDITIONS:

Environment:

The work environment characteristics _here are representative of those an
employee encounters while performing the essential functions of this _job.
Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

e  Works mainly in an indoor classroom environment
e Constant interruptions

NOTE: The noise in these environments is from quiet to loud depending upon the
activity in the particular part of the day.
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Physical ReguiremenisDemands:
o Fine—manuaiThe physical demands described here are representative of

those that must be met by an employee to successfully perform the essential
functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

e Hand and finger dexterity to operate common office equipment and

appliances

L and : e .

« «—Sitting and standing for extended periods of time
e ReadingSeeing to read printed matter and computer screens

¢ »——TJalking and hearing aend—understandingspeech—atreasonable

volymeto communicate

. o—Bendlng TW|sT|ng s’roopmg and reochmg

. Abmq‘syute—Hﬁ—ee%push LIfTInC] carrying, oushmq ond/or puﬂgulllng up to
2025 pounds
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Original Board Approval:

Revised: 05/06/2015, 06/03/2015; 12/18/2025




CLASSIFIED ATTACHMENT #66
BOARD AGENDA DATE
DECEMBER 17, 2025
FONTANA UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

TITLE: Teacher Aide {- Deaf and Hard of Hearing
lmpaired(DHH)
CATEGORY: — Non-ExemptClassified

ContraciNon-Exempt

SALARY RANGE: Range 113

WORK YEAR: ————————— 10-monthsperyear_ 203 days

POSITION DESCRIPTION:
Definition:
Under supervision, performs a variety of instructional and clerical duties and assists

w#h—deof and hard-of-hearing mp@%eel—situeleﬂis—m—e@eﬁe—#ee—teeehe#s—#em

osms’rs Teochers W|Th ms’rruc’non for the deaf ound hord of hecmng chpe#eel
students and-performa-clercaltasks—neumbenisperform-that comply with their

tasksindividualized education plan (IEP); creates, designs, and implements forms
and learning materials to use with initiative—and—independentjudgment—in
relationshipto-the-established-procedures:students, staff, and at home; provides

American Sign Language (ASL) sign support 1o deaf students in class and after
school activities.

DUTIES AND
PERFORMANCE RESPONSIBILITIES (ESSENTIAL JOB-FUNCTIONS):

DU : put e tollowing:

te Camy—outDelivers instructional plans as designated by the special
education teacher and the student’s Individual Educational Plan (IEP).

2.e TuterTutors individual deaf and hard-of-hearing impaired—students in
reading, spelling, mathematics, and other subjects according to
instructions and guidance from a teacher.

Board-Approved—2-4-4:94
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3.e PerformPerforms routine clerical tasks-such-as-correcting-papersrecording

4.0 ObserveQObserves children and assists the teacher in maintaining order-in

5.0 SetSets up and arangearranges supplies and equipment for student use in
the classroom.

o Preparelnstalls and checks students' hearing aids on frequency modulation
(FM) devices and prepares user guides for other colleagues.

e Troubleshoots and adjusts FM and other hearing aid systems.

é.e Prepares bulletin boards, charts, labels, and displays as instructed.

o OperatePrepares Excel-formatted spreadsheets to help track student
progress.

e Administers, monitors, and assists with a variety of tests as directed.

Z¢ Operates a computer and standard-office-related equipment to enter and
extract data and reports.

8. MaintainMaintains and respecirespects the confidentiality of student
information.

Qe Rreeleesmdes buses with s#eelen#s’ruden’rs when needed

e Huentin-Prepares ASL materials and teaches students to learn and use
American Sign Language.

e Assists in speech and occupational therapy; and implements behavioral
concerns and issues with DHH students.

e Assist with classroom management.

e Performs other related duties as assigned to ensure the efficient and
effective functioning of the work unit.

Job Requirements — Qualifications

To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of
the knowledge, skill, and/or ability required. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.
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EDUCATION, EXPERIENCE, AND LICENSING/CERTIFICATION REQUIREMENTS:

Education:
e  Completion of high school or equivalency AND any one of the following:

= Completion of two years of higher education study (48
semester units or 72 quarter units)

= Possession of an Associate Degree or higher degree

= Passage of a Fontana Unified School District (FUSD)-approved
paraprofessional exam or possession of an FUSD-approved
paraprofessional certificate

Experience:
e Experience working with hearing impaired students and proficiency in sign

language
e One (1) vear of experience working as an instructional aide for deaf and
hard-of-hearing students (preferred)

Licenses, Certifications, and/or Clearance Requirements:
e Department of Justice Fingerprint Clearance
e Valid California Driver’s License
e Insurability by the District’s liability insurance carrier
e Tuberculosis/Drug Screen Clearance
—Sign language degree or certification (preferred)
e Verified copy of high school diploma or equivalency, or official transcripts
verifying high school diploma or equivalency AND any one of the following:
= Official franscripts verifying two (2) years of higher education
study (48 semester units or 72 quarter units) OR
= Verified copy of an Associate Degree or higher OR
=  Verified copy of paraprofessional certificate

KNOWLEDGE AND ABILITIES:

Knowledge of:

e General needs, learning styles, and behaverequirements of children:
students as defined by Special Education

e Correct English usage, spelling, grammar, and punctuation; phonics and
basic reading principles

e Safety practices and procedures

e American sign language

e  Maintenance equipment and procedures
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FM amplification systems, various types of hearing aqids, and their

connectivity
Basic core standard curriculum subjects

Basic math, including calculations using fractions, percentages, and/or

ratios
Computer usage, including assigned computer hardware/software

Departmental procedures and operations

Modern office methods, procedures and equipment

Ability to:

DevelopEstablish and maintain  cooperative and effective working
relohonshlps with eelu#s—enel—eﬁiehceﬁo’rhers

+—Make on’rhme’ncol calculations accurately-:

Leam-to-operate moderm-office equipment:

Understand and carry out oral and written instructions-

o Work with-successfully in a diverse hearing-impaired-individuals—and-small

groups-ofsuchenvironment

Conduct fluently in the American Sign Language

Type at an acceptable rate of speed with accuracy

Communicate effectively, both orally and in writing

Assist students— as needed with technologies that support student learning
Make decisions based on sound judgment, honesty, and inteqgrity

Identify issues and solve problems

Learn, interpret, and apply administrative and departmental policies, laws,

and rules with good judagment

¢ Maintain upto-date—knowledge—and—skills—a variety of records and

confidentiality of information
Monitor student behavior and provide corrective quidance as necessary

Observe and record student behavior and progress as part of data

collection
Support students with physical and/or emotional needs

Utilize a variety of job-related equipment
Work well both independently and as part of a team

Provide own transportation

Learn and interpret relevant laws and requlations governing special

education, such as Individuals with Disabilities Education Act (IDEA)

WORKING CONDITIONS:

Environment:
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. The work environment characteristics here are representative of those an
employee encounters while performing the essential functions of this job.
Reasonable accommodations may be made to enable individuals with

disabilities to the—scope—and—responsibilibhy—of-perform the peosition—essential

functions.

e  Works in an indoor classroom environment

NOTE: The noise in these environments is from quiet to loud depending upon the
activity in the particular part of the day.

Physical ReguirementsDemands:

—FAGRUG

o« The physical demands described here are representative of those that must
be met by an employee to successfully perform the essential functions of this job.
Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

e Sitting and/or standing for extended periods
o ReadingDexterity of hands and fingers to operate common office
equipment and appliances

e Seeing To reod printed mo’r’rer and compu’rer screens

o o TJalking;_and hearing—and—understanding—speech—atreasonable

volume, to communico’re

e Bending, TW|s’r|ng s’roopmg crawling, kneeling, and reaching

o Abilityto it camy—pushlifting, carrying, pushing, and/or puilipulling up to

2025 pounds
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Original Board Approval: 12/14/1994

Revised: 05/06/2015; 06/03/2015; 12/18/2025




CLASSIFIED ATTACHMENT #67
BOARD AGENDA DATE
DECEMBER 17, 2025
FONTANA UNIFIED SCHOOL DISTRICT

JOB DESCRIPTION

TITLE: Teacher Aide (Visually Impaired)

CATEGORY: — Non-ExemptClassified
ContractNon-Exempt

SALARY RANGE: Range 113

WORK YEAR: ————————— 10-monthsperyear_ 203 days

POSITION DESCRIPTION:

Definition:

Under supervision, performs a variety of instructional and clerical duties and assists
with visually impaired studentsin-ordertofree teachersfromroutine-workrelated
to-theprogram-; assists teachers with certain instruction for the visually impaired
students; and perform clerical tasks.

PERFORMANCE RESPONSIBILITIES (ESSENTIAL JOB-FUNCTIONS):

D : Lt e ollowing:

+e Camry—outDelivers instructional plans as designated by the special
education teacher and the student’s Individual Educational Plan (IEP).

2.¢ TuterTutors individual visually impaired students in Braille reading, spelling,
mathematics, and other subjects according to instructions and guidance
from a teacher.

o PerformPerforms routine clerical tasks-such-as-correcting-papersrecording
grades.

3.¢ Administers, monitors, and administering—make-gpassists students with a
variety of tests as directed.

Revised-S/6H5-68345
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4.0 ObserveQbserves students and assists the teacher in maintaining order in
the classroom, cafeteria, playground, or general premises.

5.0 SetSets up and erangearranges supplies and equipmentforstudent-use-in
the classroom.

o PreparePrepares bulletin boards, charts, labels, and displays as instructed.

é-¢ Operates modern office equipment, computers, and related software.

Lo Ooorato-compotorardstandeard-othicc-cguiomon—

8.¢ TranscribeTranscribes a variety of instructional materials into Braille using
Braille embosser or other specmhzed equipment.

Maintainandrespect-Maintains and respects the confidentiality of
student information.

o RidebusRides buses with studentstudents when needed.

He Assist with classroom management.

12PerformPerforms other related duties consistent-withas assigned to ensure

the scopeefficient and intent-ofthe position-

+ Develop-and-maintain-effective relationshipswith-adults and-children:
o P—eﬁ-e#m—eteneeJ—funchonmq of the work as—necessary—forthe—vsually
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%’h%be%lReg_rements- Qualifications

o To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of
the knowledge, skill, and/or ability required. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

EDUCATION, EXPERIENCE, AND LICENSING/CERTIFICATION REQUIREMENTS:

Education:

o Possession—of o High-School DiplomaCompletion of high school or

eguivalentequivalency AND any one of the following:
en_Completion of two {2} years of higher education study (48
semester units or 72 quarter units)
om Possession of an Associate’sassociate degree or higher
degree.
o= Passage of a Fontana Unified School District (FUSD}-)-approved

Pargprofessional-Examparaprofessional exam or possession of
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an FUSD——-approved Pargprofessional
Certificate-paraprofessional certificate

DESIRED QUALIFICATIONS

Experience:
e Experience working with visually impaired students and translating written

material into Braille
NECESSARY-MATERIALS

o PossessavalidOne (1) year of experience working as an instructional aide
for visually impaired students (preferred)

Licenses, Certifications, and-approprate/or Clearance Requirements:
e  Department of Justice Fingerprint Clearance
Valid California Driver’s License
Insurability by the District’s liability insurance carrier
Tuberculosis/Drug Screen Clearance
Verified copy of high school diploma or equivalency, or official transcripts
verifying high school diploma or equivalency AND any one of the following:
= Official franscripts verifying two (2) years of higher education
study (48 semester units or 72 quarter units) OR
=  Verified copy of an Associate Degree or higher OR
= Verified copy of paraprofessional certificate

KNOWLEDGE AND ABILITIES:

Knowledge of:

Effective knowledge of Braille and specialized Braille equipment
Basic core standard curriculum subjects

Basic math

Computer usage, including assigned software

Departmental procedures and operations

English usage, grammar, punctuation, and spelling

General needs, learning styles, and requirements of students as defined by
Special Education

Safe practices in the instructional environment

Use of special population communication tools and technigques

Modern office practices, procedures, and equipment
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Ability to:

Establish and maintain cooperative and effective relationships with others

Perform clerical work as necessary for the visually impaired program

Make arithmetical calculations accurately

Learn to operate specidlized equipment for the visually impaired and

standard office equipment
Maintain up-to-date knowledge and skills related to the scope and

responsibility of the position
Provide own transportation to sites during workday

Adhere to safety practices

Assist students as needed with technologies that support student learning

Communicate effectively both orally and in writing

Make decisions based on sound judgment, honesty, and inteqgrity

Maintain a variety of records and confidentiality of information

Monitor student behavior and provide corrective guidance as necessary

Observe and record student behavior and progress as part of data

collection
Support students with physical, emotional and/or behavioral needs

Work well both independently and as part of a team

Work successfully in a diverse environment

Utilize interpersonal skills with tact, patience, and courtesy

Learn, interpret, and apply administrative and departmental policies, laws,

and rules with good judgment
Learn and interpret relevant laws and regulations governing special

education, such as Individuals with Disabilities Education Act (IDEA)

WORKING CONDITIONS:

Environment:

The work environment characteristics here are representative of those an

employee encounters while performing the essential functions of this job.

Reasonable accommodations may be made to enable individuals with

disabilities to perform the essential functions.

Works primarily in an indoor classroom environment

NOTE: The noise in these environments is from quiet to loud depending upon the

activity in the particular part of the day.

Physical Demands:
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The physical demands described here are representative of those that must be
met by an employee to successfully perform the essential functions of this job.
Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

e Sitting and/or standing for extended periods

Dexterity of hands and fingers to operate common office equipment and
appliances

Seeing to read printed matter and computer screens

Talking and hearing, to communicate

Bending, twisting, stooping, crawling, kneeling, and reaching

Lifting, carrying, pushing, and/or pulling up to 25 pounds

Original Board Approval:

Revised: 05/07/2015; 06/03/2015; 12/18/2025




CLASSIFIED ATTACHMENT #68
BOARD AGENDA DATE
DECEMBER 17, 2025
FONTANA UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

TITLE: Preschool Aide-

CATEGORY: Non-Exempt-Classified ContractiNon-Exempt
REPORTS TO (BY TITLE): . : £ - .

SALARY RANGE: Range 102

WORK YEAR: 10 Months or 12 menthsperyear-Months
(Depending on

Assignment)

POSITION DESCRIPTION:

Definition:
Under supervision, supervises the activities of preschool--age children enrolled in a
childcarechildcare programs

assists preschool program-teachers in lesson planning, toileting, maintaining @
safe and healthy classroom environment, and administering first aid as needed.

DUTIES AND
PERFORMANCE RESPONSIBILITIES (ESSENTIAL JOB-FUNCTIONS):
ASsist
1o Assists in planning and designing activities appropriate for a
preschool program, such as reading stories and working with children at
appropriate developmental levels.

2o PerformPerforms miscellaneous office work such as typing, filing, and
taking roll.

3 Directly superdsesupervises the activities of children.

4o PerformPerforms a variety of tasks incidental to the operation of the

program, including preparation of materials, maintenance of facilities,
clean-up activities, and preparing snacks.

5o AssistAssists in the planning and supervsingsupervision of children on
field trips.
b—o AssistAssists in explaining the—-program policies and procedures to

parents and the public.
/e AssistAssists in record--keeping and maintaining files.
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8o FollewFollows program policies regarding check-in and check-out of
children.
Qe May work with children with special needs, i.e-.., physically or

emotionally disabled.

10Supervise-Supervises the toilet area-
e Assiststodent and assists students with toileting needs.

o PerformAssists with classroom management.

12 Performs other related duties censistentwithas assigned to ensure the
scopecefficient and intenteffective functioning of the pesiion-work unit.

JOB-REQUIREMENTS
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To perform this job successfully, an individual must be able to perform each

essential duty satisfactorily. The requirements listed below are representative of

the knowledqge, skill, and/or ability required. Reasonable accommodations may

be made to enable individuals with disabilities to perform the essential functions.

EDUCATION, EXPERIENCE, AND LICENSING/CERTIFICATION REQUIREMENTS:

Education:

Six (6) semester units in Eardy—Childhood—Educationearly childhood

education

Within 60 days of initial employment, completion of a 15-hour course or
courses in  preventative health practices to include pediatric
cardiopulmonary  resuscitation, pediatric  first  aid, recognition,
management, and prevention of infectious diseases, including
immunizations;, and prevention of childhood injuries.

oo PossessionCompletion of a-high school diplema-or eguivalentequivalency

DESIRED-QUALIFICAHONS

Experience:

Previous experience working in a preschool or classroom setting

it C Soanish fiuent

NECESSARY MATERIALS
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Licenses, Certifications, and-Cerificates—/or Clearance Requirements:

e  Department of Justice Fingerprint Clearance

e Valid California Driver's License or valid form of identification

e Tuberculosis/Drug Screen Clearance

e Valid Pediatric First Aid and Pediatric CPR Certificates from the American
Red Cross or American Heart Association within sixky{60} days of initial
employment

e Within sixty{60} days of initial employment, a certificate of completion of a
course or courses in preventive health practices or_a verified copy of
transcripts that identify the number of hours and specific courses taken to
satisfy the 15-hour preventative health practices training requirement

e Verified copy of a high school diploma or eguivalentequivalency
e Proof of completion of six (6) semester units in Early—Childhood
Educationearly childhood education

KNOWLEDGE AND ABILITIES:

Knowledge of:
e Theory and practice of early childhood education and childhood

development
Operation of a preschool program
Age-appropriate games and craft activities
Pediatric first aid and CPR technigues and practices
Modern office _methods, procedures, and equipment, including filing
systems, receptionist, letter and report writing
District and department policies and procedures
English usage, grammar, punctuation, and spelling
Computer usage, including related software
General needs, learning styles, and requirements of student

Ability to:
e Understand the needs of preschool age children
e  Communicate with children and motivate them to participate in learning
activities

e Supervise the activities of children enrolled in a preschool program
e Establish and maintain cooperative working relationships with others
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Establish and maintain a safe and healthy environment

Maintain basic files and records

Follow oral and written directions

Support children socially and emotionally

Communicate effectively, both orally and in writing

Work successfully in a diverse environment

Support students with physical and/or social/emotional needs
Learn, interpret, and apply administrative and departmental policies, laws,
and rules with good judgment

Utilize interpersonal skills with tact, patience, and courtesy

e  Make decisions based on sound judgment, honesty, and integrity

WORKING CONDITIONS:

Environment:

The work environment characteristics _here are representative of those an
employee encounters while performing the essential functions of this _job.
Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

e  Works in an indoor classroom environment as well as outdoors, subject to
weather conditions

NOTE: The noise in these environments is from quiet to loud depending upon the
activity in the particular part of the day.

Physical Demands:
The physical demands described here are representative of those that must be

met by an employee to successfully perform the essential functions of this job.
Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

e Sitting and standing for extended periods of time

o Approved-6Twisting, reaching, bending, stooping, and squatting

e Dexterity of hands and fingers to handle objects and perform job duties
e Talking and hearing to communicate

e Seeing to read printed matter and computer screens
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e Lifting and/or carrying up to 25 pounds and pushing and/or pulling up to 50
pounds

Hazards:
e  May come in contact with bodily fluids

Original Board Approval: 06/25/1998

Revised: 5/605/06/2015; 6/306/03/2015;; 04/21/2021; 12/18/2025



CLASSIFIED ATTACHMENT #69
BOARD AGENDA DATE
DECEMBER 17, 2025
FONTANA UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

TITLE: Teacher Aide (Special Education)

CATEGORY: — Non-ExemptClassified
ContractNon-Exempt

SALARY RANGE: Range 102

WORK YEAR: ————————— 10-monthsperyear_ 203 days

POSITION DESCRIPTION:

Definition:

Under supervision, performs a variety of instructional and routine clerical duties
related to the programs-

Positions-inthis-classwork works with identified SpecialEducationspecial education
students and others in a group and are primarily supportive in nature and
designed to assist teachers with certain instructional and routine clerical tasks

wh+eh’rho’r are non- ms’rruc’rlonol in noTure—Lneu;mbem—s—peFﬁemq—th@r—te%M#h

e@eedwe& Aldes in ThIS position may be requwed ’ro work Wl’rh more ’rhon one
teacher and/or in more than one classroom.

DUTIES AND
PERFORMANCE RESPONSIBILITIES (ESSENTIAL JOB-FUNCTIONS):

, . , - olowine:
Carry

+.e Carries out instructional plans as designated by the special education
teacher and the student’s Individual Educational Plan (IEP).

2.e Listen—to—and-drlisAssists students in reading, spelling, mathematics, and
other subjects according to instructions and guidance from a teacher and
from computer programs.

3.e PerformPerforms routine clerical tasks-sech-astakingrol—correcting-papers;

filing-outforms,recording-scores-and-grades,collectingmonies.
4.0 ObserveObserves students and assistassists the teacher in maintaining order

in the classroom, cafeteria, playground, or general premises.
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5 Maintal rolof  behavior] |

e SeiDirects students into appropriate social behavior using positive
reinforcement.

4.0 Sets up and arangearranges supplies and equipment for studentstudents
10 use ina-classroom-orcomputeriab:

Z-e PreparePrepares bulletin boards, charts, labels, and displays as instructed.

8¢ Individually fstertutors students and administermake-upadministers tests as
instructed.

9.e OperateOperates modern office equipment, computers, and related
software.

12 Esee#Escor’rs specml needs students to and from offlces res’rrooms

nurses’ offices, efc. Studentsmayinclude butare-notlimited-forambulatory
or physically challenged students.as needed.

13, Assist students with personal difficulfies by making proper referral
4. MeaintainMaintains and respecirespects the confidentiality of student

information.

15. RideRides bus with studenistudents when needed.

e PerformAdministers, monitors, and assists students in a variety of tests as
directed.

e Confers with teachers to identify learning needs and evaluate the progress
of students.

e Assists with classroom management.

Ié—Performs other related duties ceonsistent—withas assigned to ensure the

scopeefficient and intent-of-the-position:
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Fespeﬂygmsf of ’rhe pesmen—work unit.
Maintainregularconsistent-attendance

+——1Job-

%%%@Requwements- Qualifications

o To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of
the knowledge, skill, and/or ability required. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

EDUCATION, EXPERIENCE, AND LICENSING/CERTIFICATION REQUIREMENTS:

Education:

o PossessionCompletion of a—High—School—Diplomahigh school or

eguivalentequivalency AND any one of the following:

en_Completion of two (2) years of higher education study (48
semester units or 72 quarter units)

o= Possession of an Associate’sassociate degree or higher degree

em_Passage of a Fontana Unified School District (FUSD}-)-approved
Paragprofessional-Examparaprofessional exam or possession of
an FUSD——-approved Pargprofessional
Certificate-paraprofessional certificate
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DESIRED QUALIFICATIONS
Experience:
o Two (2) years of experience working with school-aged children_(preferred)
i S e ”
NECESSARY MATERIALS
Possess-avalid-

Licenses, Certifications, and-approprate/or Clearance Requirements:
e  Department of Justice Fingerprint Clearance
Valid California BriversDriver's License or valid form of idenfification
Tuberculosis/Drug Screen Clearance
First aid and CPR certifications
Verified copy of high school diploma or equivalency, or official transcripts
verifying high school diploma or equivalency AND any one of the following:
= Official tfranscripts verifying two (2) years of higher education
study (48 semester units or 72 quarter units) OR
=  Verified copy of Associate Degree or higher OR
=  Verified copy of paraprofessional certificate

KNOWLEDGE AND ABILITIES:

Knowledge of:
e General needs, learning styles, and requirements of students as defined by

special education
e Basic competencies in reading, writing, mathematics, and spoken

language

e Sdafety practices and procedures
e Basic core standard curriculum subjects

e  Computer usage, including assigned computer hardware/software
e English usage, grammar, punctuation, and spelling
e  Modern office practices, procedures, and equipment

Ability to:
e Develop and maintain effective relationships with adults and children

e Perform routine clerical work
e  Make arithmetical calculations accurately
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e Learn to operate modern office equipment, instructional computers, and

related software

Understand and carry out oral and written instructions

Work with diverse individuals and small groups of students

Learn special education practices, procedures, and ferminology

Learn, interpret, and apply administrative and departmental policies, law,

and rules with good judgment

e learn and interpret relevant laws and regulations governing special
education, such as Individuals with Disabilities Education Act (IDEA)

e Establish and maintain cooperative and effective working relationships with

others

Utilize interpersonal skills with tact, patience, and courtesy

Work successfully in a diverse environment

Make decisions based on sound judgment, honesty, and integrity

Communicate effectively both orally and in writing

Support students with physical and/or social/emotional needs

WORKING CONDITIONS:

Environment:

The work environment characteristics _here are representative of those an
employee encounters while performing the essential functions of this _job.
Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

e Works primarily in an indoor classroom environment

Hazards:
e  May come into contact with bodily fluids

NOTE: The noise in these environments is from quiet to loud depending upon the
activity in the particular part of the day.

Physical Demands:
The physical demands described here are representative of those that must be

met by an employee to successfully perform the essential functions of this job.
Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

e Dexterity of hands and fingers to operate common office equipment and

appliances
e Sitting and/or standing for extended periods
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Seeing to read printed matter and computer screens

Talking and hearing 1o communicate

Bending, twisting, stooping, crawling, kneeling, and reaching

Pushing and/or pulling up to 50 pounds, and lifting and/or carrying up to 25
pounds

Original Board Approval: 08/23/2007

Revised: 05/06/2015; 06/03/2015; 12/18/2025




TITLE:

CATEGORY:

FONTANA UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

Tutor/Monitor

Non-Exemp
L=

CLASSIFIED ATTACHMENT #70
BOARD AGENDA DATE
DECEMBER 17, 2025

t+ Classified

O INCTTIZ

ContractNon-Exempt

SALARY RANGE:

Range 211

WORK YEAR: ——————— 10 monthsperyear_ 203 days

POSITION DESCRIPTION:

Under general supervision of a certificated employee, performs a variety of work

related to assisted instruction—Performsrelated-duties to-thetutoring; futors and
moniorng-efmonitors students in a variety of programs as required.

May be assigned to computer-generated instructor to monitor students working
independently in a computer-generated program.

DUHES-ANDPERFORMANCE RESPONSIBILITIES (ESSENTIAL JOB-FUNCTIONS):

DU . ui = rollowing:

Assist

+.e Assists teachers by providing students with teacher-developed mini-lessons
or academic assistance.

2. MoniterMonitors and eeachcoaches students.

o TutorAssists with classroom management.

e Provide individual tutoring on a one-on-one basis in small groups.

e Administers, monitors, and assists students in a variety of tests as directed.

3.e Tutors students based upon tasks provided by the teacher.
4.¢ CelebrateCelebrates student successes and metivatemotivates students to
improve academically.

5—PerdormPerforms other related duties consistentwith-the-scope-and-intent-of

JOB-REQUIREMENTS
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knowdedge-of:
e Computersas assigned to ensure the efficient and instructionalprograms

effective functioning of the work unit.

o Generalneedsand-behaviorof-children

Job

o To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of
the knowledge, skill, and/or ability required. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

EDUCATION, EXPERIENCE, AND LICENSING/CERTIFICATION REQUIREMENTS:

Education:
e PossessionCompletion of a—High—School—Diplomahigh school or

eguivalentequivalency AND any one of the following:
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en_Completion of two (2) years of higher education study (48
semester units or 72 quarter units)

om Possession of an Associate's—degreeAssociate or higher
degree.

em_Passage of a Fontana Unified School District (FUSD}-)-approved

Paragprofessional-Examparaprofessional exam or possession of
an FUSD——-approved Pargprofessional
Cerdificate-paraprofessional certificate

Experience:NECESSARY-MATERIALS

—F : : i
e Experience working with school-aged children (preferred)

Licenses, Certifications, and-appreoprate/or Clearance Requirements:
e Department of Justice Fingerprint Clearance

e Valid California griverslicense-orabilibyto-obtain-within-one-monthDriver’s
License or valid form of empleymentidentification

e Tuberculosis/Drug Screen Clearance
e Verified copy of a high school diploma or eguivalentequivalency, or official
transcripts verifying high school diploma or equivalency AND any one of
the following:
om Official transcripts verifying two (2) years of higher education
study (48 semester or 72 quarter college units) OR
o= Verified copy of an eAssociate dDegree OR
» Verified copy of Pparaprofessional Scertificate

KNOWLEDGE AND ABILITIES:

Knowledge of:
e  Computer usage, including related software

General needs, learning styles, and requirements of students

Practical methods used in motivating and supervising students

Simple record-keeping and filing

Basic core standard curriculum subjects

Basic_math, including calculations using fractions, percentages, and/or
ratios

Online educational programs and ftools

e Safe practices in the instructional environment
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e English usage, grammar, and vocabulary

Ability to:
e Establish rapport with small group or individual students

e  Communicate effectively, both orally and in writing

e Adhere to safety practices

e  Make decisions based on sound judgment, honesty, and integrity

e Assist students as needed with technologies that support student learning

e Establish and maintain cooperative and effective working relationships

e Learn, interpret, and apply administrative and departmental policies, laws,
and rules with good judgment

e  Maintain a variety of records and confidentiality of information

e Utilized interpersonal skills with tact, patience, and courtesy

e  Model and facilitates students’ critical thinking and problem solving

e Monitor student behavior and provide corrective guidance as necessary

e Utilize a variety of job-related equipment

e  Work well both independently and as part of a team

e  Work successfully in a diverse environment

WORKING CONDITIONS:

Environment:

The work environment characteristics here are representative of those an
employee encounters while performing the essential functions of this _job.
Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

e  Works in an indoor classroom environment

NOTE: The noise in these environments is from quiet to loud depending upon the
activity in the particular part of the day.

Physical Demands:
The physical demands described here are representative of those that must be

met by an employee to successfully perform the essential functions of this job.
Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

e Sitting and standing for extended periods of fime

o Approved:—4Dexterity of hands and fingers to operate common office
equipment and gppliances

e Seeing to read printed matter and computer screens
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e Talking and hearing to communicate
e Bending, twisting, stooping, and reaching
e Lifting, carrying, pushing, and/or pulling up to 25 pounds

Original Board Approval: 04/18/2001

Revised: - 5/605/06/2015; 6/306/03/2015; 12/18/2025
Salary-Range - Only-aporoved-eff /12024
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